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FRAMEWORK  AGREEMENT FOR TRANSLATION
This agreement is made between Eurochild and name of the organisation referred to as Eurochild member.

Eurochild and the Eurochild member hereby agree as follows:

1. Nature of this agreement 
Eurochild’s working language is English. The Eurochild Secretariat does not have the capacity to translate its material into other EU languages.  This limits the accessibility of our information and prevents the active participation of members who have little or no understanding of English.  

We want to increase the availability of information in different languages by engaging member organisations in translation of relevant materials.  

Members can claim the costs of translation by following the procedures outlined in this agreement.

Members who can cover the costs of translation themselves – through staff inputs or translation contractors - are encouraged to declare this as cash contribution using the same procedures.

The other members of the same language group will be informed of this agreement.
This agreement is for translation of Eurochild materials into XXXXXXX
2. What can be translated?
Members are encouraged to translate and disseminate Eurochild information into their own language– taking care to mention the information source.  To be included under this framework agreement members must:-

1. Inform the Eurochild Secretariat of the text, the number of characters and the cost of translation using the form provided

2. Send Eurochild a copy of the translation once completed

3. Send the translation to all other Eurochild members from the same language group – a list is provided below. 

Send invoice or declaration of cash contribution – with reference to the translation request.

Eurochild has a limited budget for translation (approximately 340 pages in total).  Eurochild therefore reserves the right to refuse a translation if the budget limit has been reached or if the material is not considered relevant for Eurochild. 
3. Translation cost 
Eurochild applies a flat rate to all translations.

20 Euro for 2,000 characters (without spaces).  (1 page has an average of 2,500characters)

This cost must include proof reading and quality assurance (see below). 

The member is responsible for payment of any taxes liable on this income.

To be considered eligible as cash contribution, the cost of translation must reflect the real cost incurred by your organisation.  Your declaration must therefore be accompanied by salary slips of staff responsible for the translation (indicating the number of hours or days taken) or a copy of the invoice(s) related to the translation.  

4. Quality assurance 
The member is fully responsible for the accuracy, consistency and correct spelling of texts translated. Special attention should be paid to the translation of standard EU vocabulary. The website www.europa.eu should be used as a reference for translation of the institutional vocabulary. Eurochild may ask other members of the language group to check accuracy and quality of the text. 

When finalized, the text should be sent to Eurochild together with the invoice or declaration of cash contribution.  

Eurochild reserves the right to request changes if the quality is inadequate. If the member is not able to provide a translation of sufficient quality after a request for changes has been made, Eurochild reserves the right not to pay.
5. Property 

Eurochild must receive a copy of all translated written material agreed under this framework agreement. All materials based on Eurochild information should declare the source.

The translations remain property of Eurochild.

For your information other members in your language group are : 

-

-

-
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To be sent by e-mail to: monique.kesteloot@eurochild.org
TRANSLATION REQUEST 
Translation agreement nr (to be completed by Eurochild): [image: image2.wmf]


	Name of organisation:

[image: image3.wmf]



	

	Title of document to be translated: 
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	Destination language : [image: image5.wmf]


Number of characters in English : [image: image6.wmf]




	Estimated number of characters in destination language :  
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 X 0.01 euros =  [image: image8.wmf]

€ total costs

	The translation is : 

 FORMCHECKBOX 
To be invoiced to Eurochild
 FORMCHECKBOX 
To be considered as contribution in cash*
* If the costs are to be considered as cash contribution, you must send a declaration indicating the time spent & the salary costs of the staff member or the invoice of the translator together with the translation. Only real costs can be considered (not time spent by a volunteer.) 

	Translated documents will be sent to Eurochild by [image: image9.wmf]

 (date)


	For the Eurochild member 




For Eurochild 

Name :







Name :

Signature :






Signature : 
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